
YMCA Camp Bernie
Summer Camp Job Description

Job Title: Summer Camp Program Specialist

Reports To: Program Coordinator

Position Summary: Program Specialists further the mission of YMCA
Camp Bernie through the planning and delivery of program activities
and events. Design and deliver assigned program activities that are
safe, fun, ACA compliant, and appropriate to the campers’ age and
abilities. Assist in the management of the overall camp operation under
the supervision of the Program Coordinator.

Our Culture: Our mission and core values are brought to life by our
culture. In the Y, we strive to live our cause of strengthening
communities with purpose and intentionality every day. The
Ridgewood Y offers programs and community connections that
positively impact lives through youth development, healthy living and
social responsibility, building spirit, mind and body for all. The
Ridgewood Y is a nonprofit charitable organization that serves youth,
adults, and families founded on Christian principles and committed to
strengthening our northern New Jersey and Camp Bernie communities
since 1902, as part of a worldwide YMCA.

Compensation: This position is paid an hourly rate of $15/hr for a local
candidate living off-site. Room & Board may be provided by camp if
necessary, and this would be reflected in the pay rate.

Essential Job Functions:
1. Deliver a fun camp program for campers.

a. Ensure program instructors are following lesson plans and
outcome driven curricula in their specific program areas.

b. Deliver progressive program activities.
c. Evaluate the success of the program and the development

of the campers’ abilities and skills in various program
activities.

d. Coordinate all camp programming and work collaboratively
with other administrative staff.



2. Ensure that camp staff and campers know and follow safety
procedures during camp programming.

a. Develop and lead staff training sessions for program staff.
b. Provide guidelines, as outlined by the ACA, for programs

utilizing camp equipment.
c. Be prepared to assist in emergency drills and in the event of

an actual emergency.
d. Ensure that program instructors are conducting regular

safety checks of program equipment, keeping adequate
logs, and that program areas are cleaned daily and cleared
of any hazards or debris.

e. Oversee community lessons and coordinate with
instructors and administrative staff regarding cancellations
and make-up lessons.

3. Supervise and evaluate Program Instructors and Counselors to
develop and implement all facets of camp program activities.

a. Regularly observe, assess the skills and monitor work of
Program Instructors and Counselors, and report
observations to Program Coordinator.

b. Provide feedback and guidance to Program Instructors and
Counselors.

c. Notify the Program Coordinator of any recommendations
and/or concerns regarding the job performance of Program
Instructors and Counselors.

4. Develop and implement schedules for all areas of camp programs
and facilities. Create camper and group program and activity
schedules.

a. Develop and supervise staff schedules for programs and
activities.

b. Communicate schedules and schedule changes to Program
Instructors promptly.

Other Job Duties:
● Attend staff meetings as required. Maintain open

communication with Program Coordinator and Camp
Directors.

● Maintain clear, productive and professional written and verbal
communications with staff members.

● Participate enthusiastically as a member of the staff team,
providing support and guidance to those staff members in
charge.



● Attend meetings as requested by Administrative Team
● Any and all other added responsibilities as requested by the

Administrative Team.

Qualifications:
● Must be at least 21 years of age.
● Must have previous 2 years of camp leadership experience at

minimum, and must demonstrate superior leadership abilities.

Physical Aspects of the Job:
● Visual and auditory ability to identify and respond to

environmental and other hazards related to the activity.
● Physical ability to respond appropriately to situations requiring

first aid. Must be able to assist campers in the event of an
emergency (fire, evacuation, illness, or injury) and possess
strength and endurance required to maintain constant
supervision of campers.


